Team Manager
This is the portion in TM where you set up all your entries for the meet.

1. Click on File/Import and choose Meet Events. A box will pop up and you need to double click on the same Meet Events file that you exported from MM earlier. Normally these will be saved in swmeets3. The file also shows the name of the meet that you set up in MM. After double clicking this file, a box will show up telling you where the file will be unzipped to. Click OK. Another box will open with the (.hyv) file you need. Double click on this file and two more boxes will show up one after the other. Click OK on both of these. Your events and meet information has been imported into Team Manager. This may seem confusing but you just need to know where the original file is and continue to click OK. If you have an era please call me.
2. The first thing you need to do is go to Set-up/Favorite filters. After clicking on Favorite Filters a small box will pop up. Click Add. You only have to fill in two blocks. Type in a Favorite Name (anything) and choose your team’s name from the Team drop down menu. Click OK. Highlight the favorite you just created by clicking on it. Click Set Default from the top menu and you are done. Close the box. 

3. Click on Meets from the top menu. A list of all your saved meets will show up. Course and Meet Type should be blank. If you don’t see the meet you are looking for change Meet Type to Age Group and it should show up. Highlight the meet you want to work on by clicking once on the meet. Choose Entries from the top menu and choose how you want to make your entries, Entries by Name or Entries by Event. Entries by event seems to be easier but it is a personal choice. Once you choose your entry method the entry screen will open.
4. There are a lot of options in the entry section. Using it is the best way to learn. I will try and identify a few key points. The help menu is also good for this section.

a. The first thing you do is choose your team name from the Team box in the middle of the screen.

b. If you want to enter a relay you need to click New Relay first.

c. Most changes can be made by double clicking on a name to remove or add it to the event.

d. When you have made all your entries use the reports menu to print out your entries to confirm. It is easier to make changes before you export your entries to MM.
5. Now you want to export your entries to MM. Go to File/Export and choose Meet Entries. A box pops up. Make sure the correct meet is in the Meet box and Export Relays is checked. If you want to save this file to a USB/thumb drive make sure you choose the correct location on the left or you can transfer it later. Click OK. You are now ready to import this file into Meet Manager to merge entries for the meet.
